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Directions for pamphlet assembly:

  (This pictured brochure was printed on paper with a colored border for a nice effect.  Plain paper works fine)

1)
Print the booklet
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2)
Copy the booklet so that it is two sided, with the back of each page (what would be the even numbered pages) upside down.
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3)
Fan the pages from the bottom approx. 1/3 of an inch, so that the “labels” show

Flip bundle over without moving the fanned labels
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Crop blank tiered ends
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Throw away the cut ends
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Fold in half (again, without messing up the fanning of the labels)
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You will end up with something like this

[image: image9.jpg]SURVIVAL GUIDE FOR
FAMILIES IN THE EVENT
AN IRR MEMBER IS MOBILIZED





Now staple it on the fold (this will require an extra deep stapler)
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And Voila’!

 A beautiful booklet

This may seem difficult, but after doing a couple, you will see that it is really easy and simple once you know how.

�





�





�





�





�





�





�





�





�





�








