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G-1

From:  Commander, Marine Corps Reserve Support Command

To:    Commandant of the Marine Corps (RAP)

Via:   (1) Commander, Marine Forces Reserve (G-1)

       (2) Commandant of the Marine Corps (MI)

Subj:  PROPOSAL FOR DISCONTINUENCE OF RETENTION OF DD FORM

       2058 (STATE OF LEGAL RESIDENCE CERTIFICATE) and 

       IRS FORM W-4 IN THE SERVICE RECORD BOOK

Ref:   (a) MCO P1070.12, IRAM

       (b) MCO P1080.40, MCTFSPRIM

       (c) DFAS-KC 7220.31-R, MCTFS APSM

       (d) DoDFMR Vol. 7A, Chapter 44

1.  In the interest of reducing administrative burden and continuing the Marine Corps effort to eliminate unnecessary forms from the Service Record Book, we recommend the discontinuance of retention of DD Form 2058 and IRS Form W-4 in the Service Record Book.  These forms, once completed and information reported via MCTFS, should either be retained in the unit’s correspondence files or returned to the member for their retention.

2.  References (a) and (b) require these forms to be filed on the document side of the member’s service record.  References (c) and (d) only refer to these forms as substantiating documents for the identification of the state for which income taxes are to be withheld and the number of allowances claimed.  Once the information on the forms has been reported via MCTFS, the member’s Leave and Earnings Statement (LES) reflects the member’s desires.  Currently, due to TFAS initiatives, a member may, at any time, change their federal and/or state tax plan through Marine On Line (MOL) and the on-line EMSS.  There is no requirement to complete a new IRS Form W-4 to reflect the new allowances requested via this procedure.  There is no longer an audit requirement of these documents against the LES since the LES is no longer maintained in the member’s Service Record and is now maintained by the member.

3.  The discontinuance of retention of these forms in the Service Record and returning them to the member allows them to take a more active role in the maintenance of their service record and relieves the administrator of maintenance of the forms.
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4.  Point of contact at this Command is, Ms Susan Hickam, GS-9, Standardization and Education Section, G-1 at DSN 894-3102.

E. G. PAYNE

Chief of Staff

PAGE  
2

