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1. A “Tax Plan” is the formulation of information concerning marital status, number of allowances claimed, a rate of withholding specified by the member, and circumstances such as being authorized tax exclusion for service in a combat zone.  The rate of deductions for federal and state income tax is determined from this Tax Plan.  The IRS W-4 Form is the source documentation to record the Tax Plan.

2.  If the member desires the same Tax Plan for both federal and state, it is only necessary to submit one IRS W-4 Form.  If the member desires a different plan for each, then two W-4’s must be completed.

3.  FEDERAL TAX EXEMPTIONS – Members claiming 11 or more allowances for deduction for federal tax purposes, must complete a duplicate W-4 that will be sent to DFAS for submission to the IRS.  Make sure the member is aware of this submission.  The IRS will review the propriety of the marital status and number of exemptions claimed.  As a result of the review, IRS make take one of the following actions:

    a.  Accept the W-4 Form as filed,

    b.  Request further information or substantiation from the member, and subsequently direct a new W-4 Form be filed claiming a lesser number of exemptions, or

    c.  Direct an arbitrary withholding rate if the member does not respond to the request for additional information.

4.  STATE TAX EXEMPTIONS – The Tax Plan documented on the W-4 Form for State tax exemptions is reported to each state with which the Treasury Department has executed agreement to withhold state income taxes or reportable tax information.  The state listed on the “State of Legal Residence Certificate” is the state identified for tax withholding purposes regardless of the state provided on the W-4 Form.

5.  ADDITONAL MONIES WITHHELD - A Marine may authorize an additional amount of monies to be withheld monthly to meet either federal or state income tax needs.  If the member desires to have additional money withheld, they must complete a separate IRS W-4 Form with the number of exemptions reflecting “none”, and the desired additional amount to be withheld written in whole dollar amounts (while on active duty).  The amount would be written as a percentage while they were in the inactive Reserve.  NOTE:  The additional amount requested to be withheld that is written on the W-4 Form will be withheld each payday.  Example:  If the member wants an additional amount of $100.00 A MONTH withheld, they should write the amount of $50.00 A PAY DAY.    

6.  NONRESIDENT ALIENS - A nonresident alien is liable for federal income tax on that part of pay earned “within” the 50 states and the District of Columbia.  This tax will be withheld at the rate for resident aliens.  A nonresident alien is not liable for state or federal income tax on that part of pay earned “outside” the 50 states and the District of Columbia; however, federal taxes will continue to be withheld if dependents of the nonresident alien reside in the United States.  It is the alien’s responsibility to report income to the country of citizenship, and pay any income tax thereon.  A nonresident alien is a citizen of a foreign nation or government who:

    a.  is in, or will be in the U.S. temporarily, and

    b.  has not established a home in the U.S., and

    c.  has neither immigrated to the U.S., nor filed papers with the immigration authorities indicating intent to become a citizen of the U.S.

7.  NONRESIDENT CITIZEN – A nonresident citizen is a member who is a citizen of the U.S. but has not declared a “State of Legal Residence”.  State income taxes WILL NOT be withheld from this member.

8.  STATE TAX EXEMPTIONS – The States of Connecticut, Illinois, Minnesota, Missouri, Montana, New Jersey, New York, Oregon, and West Virginia do not tax service members claiming legal residence in those states IF meet all of the respective conditions established for that state.

